
Introduction 
 

Welcome to Westwood Village.  This updated booklet provides a condensed and convenient source of 

information and supersedes previously published materials.  

 

There are six sections in this booklet:  (1) Responsibilities; (2)  Operation of the Condominium; (3) Rules and 

Regulations; (4) Unit Owner Maintenance, Repairs and Replacement Standards; (5) Unit Owner 

Responsibilities; and (6) Leasing.   

 

The booklet is not intended to replace the Declaration and/or By-Laws of the Association that are available on 

the Association’s website nor does it contain all the policies and practices of the Association. 

   

Living in a common interest community like Westwood Village has become increasingly popular.  People 

choose to live in a condominium because they enjoy a more regulated and uniform form of homeownership.   

 

Condominiums are governed by their rules and regulations.  These rules and regulations can vary from 

community to community, and not all communities are created the same, and can differ significantly due to 

many factors such as price, location, styles, amenities, etc.   

 

This booklet is intended to help the reader understand some of the aspects of living in a common interest 

community like Westwood Village.  Living in a condominium community represents a choice where there are 

trade-offs relative to one’s rights “to do your own thing”. 

 

Our expectation is that the reader will gain from this booklet a better understanding of living in Westwood 

Village. 

 

The Board of Directors 

April 2019 



2 

Responsibilities 

 

Westwood Village is a common interest community.  The Declaration states that all Unit Owners, tenants, 

mortgagees and occupants of units must comply with the Declaration, By-Laws and all Rules and Regulations 

which have been adopted. 

 

There are rules and general prohibitions contained in the Declaration and By-Laws of the Association that 

govern, restrict the use, alienation or occupancy of units, common areas and limited common areas.  The rules 

and regulations must be adhered to in order to maintain the uniform and attractive appearance of the 

condominium design as created, and to create an equitable environment for all. 

 

Each Unit Owner owns his or her individual unit fee simple as well as an interest in all the common areas and 

limited common areas.  (Fee simple is absolute title to land, free of any conditions, limitations, restrictions, or 

other claims against the title, which one can sell or pass to another by will or inheritance.)  All Unit Owners are 

members of the Association and share the concerns and responsibilities with all other Unit Owners. 

 

The use of a unit is limited to occupancy by single families.  No industry, trade or commercial activity is 

permitted.  No Unit Owner may do anything or keep anything in his or her unit or surrounding area which will 

result in the cancellation of, or which will cause a rate increase of, the Association's insurance.  Unit Owners 

must follow all laws, zoning ordinances and regulations of Town, State and Federal jurisdictions.  

 

A Unit Owner is responsible for the maintenance, repair and replacement of elements contained within his or 

her unit (see the standards section)  his or her own private property, and all services for his or her individual 

unit such as heating and air conditioning (heat pumps in townhouses), appliances,  plumbing fixtures (sinks and 

toilets), electrical receptacles and switches, lighting fixtures, fireplace, windows, screens, doors and locks. 

 

 

Common Areas: 

 

Common Area is any property owned by all the individual Unit Owners in an undivided interest, including the 

grounds, parking areas, roadways and recreational facilities.  

 

The Association’s responsibility is to repair and maintain all buildings, streets, exterior walkways, and grounds.  

Any matters related to these areas are addressed by the Board of Directors and the Managing Agent. 

   

Any action by a Unit Owner or resident that affects the external appearance or the soundness, safety, or value 

of the Association's property must have the prior written approval of the Board.  Any action which jeopardizes 

any building’s integrity is prohibited. Restoration costs for unauthorized changes are at the expense of the Unit 

Owner who caused the issue.   

 

No Unit Owner may do anything which compromises the safety of residents or the integrity of the buildings or 

property.  

 

No one will obstruct or store anything in the common areas. These areas should be kept free and clear of 

rubbish, debris and other unsightly materials and items.   

 

The common areas are to be used only for the purposes for which they were designed.  No roadways, parking 

or landscape areas are to be used for recreational purposes, other than children playing. 

 

The Board contracts with numerous vendors for services such as lawn maintenance and care, snowplowing, 

pool maintenance, refuse removal, painting and wood repairs, cleaning and maintenance, etc.  Your cooperation 

to help keep the entire property in good condition is expected and appreciated. 



3 

 

Limited Common Areas: 

 

Limited common area is property that has been limited by the Declaration for the exclusive use of an 

individual unit, including decks, garages, entrance areas and steps. 

 

Operation of the Condominium 
 

Board of Directors: 

 

The Board of Directors is the governing body for Westwood Village and is comprised of volunteers, who are 

owners, spouses or partners, who all live at Westwood Village.  They direct and control the operation of the 

Association.   The Board acts in unison and individual Board members do not make unilateral decisions. 

 

The Board’s responsibility is to interpret, enforce and change or amend the rules, as needed.  Violations of the 

rules and regulations can result in warnings, fines and/or legal action.   

 

The Board appreciates your cooperation to help make Westwood Village a special place to live.  If you have 

any questions regarding any of the information in this booklet or the rules and regulations, please do not hesitate 

to contact the Managing Agent. 

 

Board Meetings: 

 

The Board meets the third Tuesday of each month (except July and December) starting at 7:30 p.m. at the Mill 

Plain Firehouse.  Unit Owners may address the Board prior to the business meeting for up to three minutes, one 

time per meeting.  The Board business meeting begins after the Unit Owner commentary.  Unit Owners are 

welcome to remain and observe the business session. 

 

A standard Agenda is followed and may be found on the website. 

 

An annual business meeting is held each year in mid-May.  Notification is provided in advance.  

 

Residents are expected to conduct themselves in a professional manner.  A resident who shouts, is rude, 

belligerent or disruptive will be asked to leave so the Board may conclude the meeting.  If he or she refuses to 

leave the meeting, the police may be called to remove the individual. 

 

 

Management: 

 

A professional Managing Agent is contracted by the Board to administer the operation of the Association.  The 

Managing Agent is empowered to perform duties and provide services authorized by the Board.  The Board 

may delegate to the Managing Agent such powers as may be necessary to carry out the function of the Board. 

 

The Management company is:  Dobbin Management, Inc.  They can be reached Monday through Friday 

between 9:00 am – 4:30 p.m.at:  

 

(203) 723-2090  

 

The Managing Agent's duties include payment of bills, collection of common charges, preparation of the annual 

budget for Board approval, and the monitoring of general repair and upkeep of the buildings and grounds.  The 
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Managing Agent receives all instructions from the Board and obtains their approval before authorizing 

contracts. 

 

When communicating with the Managing Agent or Board, please be professional.  Profanity, rudeness, 

demands and threats are unnecessary and make resolving an issue more difficult. 

 

Association Requests: 

 

The Managing Agent’s responsibilities include responding to written requests for general repairs and 

maintenance of the buildings and grounds, and the common and limited common areas. Major and minor 

problems should be reported directly to the Managing Agent.   

 

All matters of concern to a Unit Owner (including repair requests) must be directed in writing to the Association 

to avoid miscommunication either via e-mail or regular mail at: 

 

Westwood Village Condominium Association, Inc. 

P. O. Box 576 

Naugatuck, CT 06770 

 

 

Common Charges: 

 

Common charges are paid by the Unit Owner and are the funding with which the condominium operates.  

Common charges are due on the first of each month.  Remittance mailing envelopes are provided annually for 

those who do not pay electronically.  All checks must be made out to WVCA.  No monthly statement is sent 

unless there is an outstanding balance. 

 

Common charges received after the tenth (10th) of the following month the common charges are due, will result 

in a late charge of fifty ($50.00) dollars. 

 

The amount of common charge (or assessment) for each Unit Owner is determined by multiplying a Unit 

Owner's percent interest (found in the Declaration) by the total operating expense of the Association.  The 

Percent Interest for an individual unit represents the square footage of a single unit divided by the square footage 

of all units combined. 

 

Common Charge Default: 

 

Westwood Village has established a standard policy for collecting sums due the Association in accordance with 

Connecticut General Statutes §§ 47-258 and 47-261b.   

 

The Westwood Village Association Collection Policy can be found on the Association’s web site.   

 

State law dictates that it is illegal for a Unit Owner to withhold common charges for any reason.  Uncollected 

common charges affect every Unit Owner. In the event a Unit Owner is in default of payment of common 

charges, the Association has the right and duty to initiate proceedings to recover outstanding common charges. 

 

The Unit Owner is obligated to pay any expenses, including attorney fees incurred by the Association, in any 

proceeding brought to collect any unpaid common charges. 
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Fines:   

 

The Board has the power to levy fines against Unit Owners for violation of rules and regulations.  The maximum 

amount of a fine is one hundred ($100.00) dollars per occurrence.  Each day a violation continues after notice 

will be considered a separate violation.    

 

Committees: 

 

Landscaping Committee: Monitors general Landscape maintenance and provides landscape/geological 

guidelines and recommendations. 

 

Pet Committee:  Assists the Board with any matter related to pets. 

  

Pool/Recreation Committee:  Assists the Board with pools and playground matters.  

 

Water Committee:  Monitors water and sewer matters. 

 

Communications and Newsletter: 

 

Association communications and notices are sent via email.  Notices are also posted on the Association’s 

website and bulletin board. 

 

The Villager newsletter is posted to the Association’s website to provide information concerning Board 

activities, special announcements and items of interest and concern to all.  Residents are notified via e-mail 

when the newsletter is available online.  It is also posted on the bulletin board by the lower pool. 

 

The bulletin board is on the concrete wall by the lower pool and used for general community bulletins (right 

side) and Association notices (left side).  Please date all items posted on the bulletin board.  

 

Electrical Panels: 

 

Outside electrical boxes are the responsibility of the Association.  Electrical panels inside a unit are the Unit 

Owner’s responsibility.   

 

Fire Alarms in Buildings 30-34: 

 

Fire alarms are located in the common hallway areas of Buildings 30-34.  When the fire alarm sounds, residents 

must call 911.  There is no automatic notification to the fire department when the alarm sounds.   Only the Fire 

Department can turn off an alarm.   

 

If residents create smoke when cooking, and open the front door to vent the smoke into the hallway, the smoke 

will set off the fire alarm in the hallway.  To vent cooking smoke from a unit, open a window(s).  If the Fire 

Department responds to a false alarm, the Unit Owner who set off the alarm will be responsible for the cost.  A 

Unit Owner with a tenant will be responsible for the cost. 

 

Insurance: 

 

The Association has a master insurance policy.  The anniversary date of the coverage is October 1st.  A two-

page Insurance Coverage document is posted on the website. 

 

Any alleged damage or injury caused by fire, accident, or slip and fall incidents, must be reported in writing to 

the Managing Agent within five (5) business days of the occurrence, if not sooner. 
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Unit Owners must have additional coverage for personal property and liability.  If you have a dog, make sure 

your policy is adequate to cover a dog bite negligence claim.  Such coverage can be purchased through your 

own insurance agent.  Tenants must have personal property insurance coverage.  

 

The Association may assess a unit owner for common expenses incurred by the Association in excess of 

insurance proceeds, whether that portion results for the deductible or non-covered expenses if the expense is 

caused by the willful misconduct or gross negligence of a unit owner or his or her tenant or guest, or by a unit 

owner’s or tenant’s failure to comply with the written maintenance standards promulgated by the Association.   
 

The Association’s insurance policy covers Betterments and Improvements but not to wood floors or Townhouse 

basements.  A wood floor is defined as a natural or engineered wood product as well as any simulated or 

synthetic laminate that has a wood product component. 

 

The Association has a $15,000 deductible.  Unit Owners should check with their personal insurance carrier to 

make sure that the deductible is covered under their own HO6 Owners Policy.  The Association's Insurance 

Agent is: 

 

Hodge Insurance Agency 

283 Main St 

Danbury, CT 06810 

203-792-2323 

 

Mortgage Information: 

 

Mortgage lenders annually ask for proof of the Association's insurance.  A "Certificate of Insurance" can be 

obtained from the Association's Insurance Agent. 

 

The Management Company charges a unit owner a fee of fifty ($50) Dollars for the completion of each lending 

institution’s form.  

  

Landscaping: 

 

The Association hires a professional landscape firm to provide summer lawn maintenance.  In the spring, (after 

April 1st), all loose debris, sand, leaves and branches are removed.   

 

Lawn mowing begins no later than April 15th and ends approximately November 30th.  Lawn mowing includes 

cutting grass, clean-up and removal of clippings.  All sidewalks, steps, stairs and parking areas are blown clean.  

Items left by residents on common elements, including under decks, will be removed and discarded.  All areas 

under decks will be kept clear of weeds and debris.   

 

A separate lawn care company provides chemical treatment of the lawns and shrubs (fertilization and weed 

control), as well as an insect and disease management program. 

 

The aesthetic appearance of the entire Village depends greatly on the care and attention given by all residents 

to the grounds in the immediate vicinity of their unit.  While the Association is very interested in the 

conservation of water and keeping the water and sewage charges to a minimum, you are encouraged to water 

the shrubbery and grass around your unit. 

 

Individual participation in gardening is encouraged but any planting initiated by a resident must be consistent 

with the standards as adopted by the Landscape Committee.  No major landscaping projects or changes are to 

be initiated without prior approval.  Vegetable gardens are prohibited. 
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Landscape Policy: 

 

While the Landscaping Committee can make recommendations, the Board makes the final determination 

on major landscaping projects. 

 

The landscape contractor and crew reports to and takes direction from the Managing Agent, not individual 

residents. 

 

The Association does not pay for and install annual flowers.  WVCA encourages residents to do plantings 

to enhance their own areas, excluding vegetable gardens. 

  

  The Association is responsible for lawn mowing, mulch and trimming shrubs and trees.   

 

All common areas must be free of any objects that could impede the ease and maneuverability of the 

mowers.  The Association will remove all plants, ornaments and objects, or anything else that is considered 

hazardous or inappropriate to the overall landscape.  

 

. 

 

Residents may not remove or replace, or ask landscapers to remove or replace shrubs, trees, ground cover 

or any other existing plant life.  Requests must be submitted in writing to the Managing Agent and are 

subject to approval. 

 

The Association is not responsible for replacing shrubs, trees, ground cover or any other existing plant 

life, removed by residents without permission.  At the Association’s discretion, it may replant; however, 

the resident will be responsible for the replacement cost.  

 

Trees and shrubs, once planted by the Unit Owner, become the property of the Association.  

 

Fencing: 

 

No fences may be erected around or on the common elements, except by the Association.  

 

Pest Control: 

 

The Association is not responsible for extermination of mice or other rodents, insect infestation or bird removal 

within a unit.  The Association has a pest management program with O’Con for the catch basin area along Mill 

Plain Road. 

 

Refuse and Recycling: 

 

Refuse is collected at nine locations by Lopresti & Sons Carting Co. on  Monday and Friday.  This service is 

for residents only.  All refuse is to be put in plastic bags, tied and placed inside the dumpster.  Please do not 

overfill or leave trash outside any dumpster.   

 

The dumpsters are emptied by truck hoist and the drivers will not leave their truck to handle any loose refuse.   

 

Parking in front of dumpsters is prohibited. 
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All Connecticut residents are legally required to dispose of recyclable items separately from other refuse.  All 

recyclable items must be placed in the dumpsters in the lower parking lot next to the shopping center.  There is 

easy access to this area from Mill Plain Road. 

 

One dumpster is for co-mingled items and the other for cardboard.  Items (other than ordinary household refuse) 

such as tires, furniture, construction material, carpet, appliances, water heaters, motor oil and fluids etc. must 

not to be placed in or by any dumpster.  

 

Residents can make special arrangements with the Managing Agent for handling of non-refuse or large bulk 

items.   

 

Christmas trees must be placed in the special dumpster provided by Lopresti & Sons Carting Co. with the last 

pick up on the 15th of January.  Do not place trees in the refuse or recycling dumpsters or on the ground next to 

any dumpster. 
 

Unit Sales: 

 

Upon written request to the Association, the Managing Agent will provide a Resale Certificate and the 

Association's documentation within ten working days.  

 

There is a fee for this service payable to the Managing Agent.  Instructions for requesting this package are on 

the Association’s website:  www.westwoodvillagedanburyct.com  

 

Satellite Dishes: 

 

Satellite dishes are only permitted on limited common areas such as decks.  Contact the Managing Agent for 

rules about the installation of a satellite dish. 

 

Snow Service: 

 

Service during snow and ice weather events is provided to keep the roadways open for emergency vehicles.  

Once a weather event has ended, every effort will be made to first clear roadways and then parking areas.   

 

Parking areas can only be cleared if vehicles are moved.  Vehicles which are not moved after a snow storm so 

that the contractor can clean the parking areas are subject to towing at the owner’s expense.   

 

Snow or ice accumulation of less than an inch on roads will be treated by salting, and sanding if needed, to 

provide traction and minimize skidding.  Pre-salting will be applied prior to snow/ice storms on hills, curves, 

etc., because of the nature of our topography.   

 

Snow accumulations of more than an inch will be plowed with subsequent salting and sanding, as needed, to 

provide traction and prevent skids on hills, curves and intersections.   

 

Clearing walkways will normally start at the end of a snow storm and will be completed within four hours for 

storms of 4 inches or less.  The goal is to have all walkways cleared by 7:00 a.m. with work starting as early as 

3:00 a.m.   

 

Accumulated snow will be blown, brushed, shoveled or removed.  A mixture of sand and salt will be used on 

walkways to provide traction and prevent icing. 

 

http://www.westwoodvillagedanburyct.com/
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Ice melt buckets are placed strategically around the property.  Townhouse owners were provided ice melt 

containers for servicing their entrances.  There is a large container of ice melt located by the lower pool to refill 

these individual containers. Additional ice melt buckets for individual use are available upon request.   

 

Soliciting or Trespassing: 

 

Soliciting and trespassing is prohibited at Westwood Village.  The entrance to Westwood Village is posted and 

the Danbury police should respond to soliciting or trespassing violations.   

 

Security Camera Policy: 
 

The Association does not install or maintain security cameras or systems.  Individual condo owners may install 

security cameras inside their units.  However, no security camera may be attached to the siding or any other 

part of the outside of the building, including the deck or roof.    

  

No “dummy camera” equipment may be installed which may be misconstrued as Association installed to 

provide monitoring of a certain area. 

  

Cameras may not be directed at any other resident’s window(s) or any individual unit, which would 

unreasonably infringe on another’s privacy. 

  
Security equipment, motion-sensor lights, floodlights or similar items may not be installed that invades privacy 

or harasses other residents. 
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RULES AND REGULATIONS 

 
 

Additions, Alterations or Improvements:   

 

No Unit Owner or resident may make any structural addition, alteration or improvement in or to a unit without 

the prior written consent of the Board.  Contact the Managing Agent for more information. 

 

A Unit Owner must hire a licensed and insured Connecticut contractor and obtain necessary permits from the 

city of Danbury.  Contractors must park in non-numbered spaces and remove any debris from the property.  

Contractors and residents may not use common areas as work spaces; this includes buildings with hallways.  

Contractors may not use Westwood dumpsters to discard any construction materials, hot water heaters, 

appliances, carpeting or electrical refuse.  Contractors must clean any debris left in the hallways or on the 

carpeting of the 30 buildings. 

 

A Unit Owner must get prior approval from the Managing Agent to place a rented construction dumpster on 

the premises. 

 

Garages cannot be used as “storage space” for a prolonged period of time during construction/renovation 

activities. 

 

Noisy renovations ongoing for weeks or months impact neighbors’ quality of life.  Renovations should be 

completed on a timely basis. 

 

Air Conditioners: 

 

No air conditioners are permitted in townhouse windows, as they are centrally air conditioned.  Buildings 30-

34 have built-in sleeves for air conditioners.  An air conditioner may be permitted in a window of a room which 

has no sleeve, with prior approval from the Association. 

 

 

 

 

Annoyances and Nuisances: 

 

No noxious, offensive, obscene, dangerous or unsafe activity will be carried on in any unit, or the common 

elements, nor will  anything be done therein either willfully or negligently, which is, or may become an 

annoyance or nuisance to the other residents.   

 

No resident may make or permit any disturbing noises or permit anything to be done that interferes with the 

rights, comforts or convenience of other residents.  Parents are responsible for the actions of their children, 

including vandalism.  

 

Disputes between neighbors are to be referred to the Danbury Police.  However, upon written request, the Board 

will conduct a hearing of disputes between neighbors if they have attempted to resolve issues themselves and 

cannot come to an accord. 

 

Unit Owners, residents and lessees must exercise extreme care to avoid unnecessary noise from the use of 

musical instruments, radios, televisions, amplifiers, barking dogs or any other activity that may disturb other 

Unit Owners.   
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To minimize objectionable sound transmission from one residential unit above to another below, an owner must 

cover eighty percent of the walking areas of his or her unit with rugs, carpets or other adequately padded floor 

coverings, or must take such other actions to prevent the transmission of objectionable sound from one unit to 

another (to include the bedroom(s), living room and dining room, at minimum).   When replacing flooring in a 

unit above another unit, consider subflooring to minimize noise and carpeting instead of wood or composite 

flooring. 

 

Appearance - Common Areas: 

 

No Unit Owner or resident has a right to change the appearance of any portion of the outside of a building or 

grounds.  The common areas must be kept clear of rubbish, debris and other unsightly material.  No personal 

items including children's toys, bicycles and sports equipment may be left on common areas. 

Business Use of Home: 

 

A resident may have a “home office” so long as it: (1) is  secondary to the use of the dwelling for dwelling 

purposes; (2) does not change the external residential character of the dwelling in any visible manner; (3) does 

not create objectionable noise, odor, vibrations, waste, or unsightly conditions noticeable off the premises; (4) 

does not create interference with radio and television reception in the vicinity, nor create a health or safety 

hazard; (5) has equipment which is customarily incidental to residential occupancy; (6) is used only by the 

immediate members of the family residing on the premises; (7) is not visible from the street; and (8) does not 

exceed twenty-five percent of the dwelling floor area above the basement; (9) does not use signage; and does 

not create significant foot traffic or parking issues. 

 

Decks: 

 

There are 194 townhouse decks at Westwood Village all of the same approximate size.  They typically extend 

six feet from the building and vary from thirteen to fourteen feet in length.  They “cantilevered” design will 

continue to be used with townhouses that have garages.  All other decks will have posted. 

 

There is an ongoing deck replacement project for the townhouses.  The wood decks are being replaced with a 

wood alternative composite, which requires little to no maintenance.   

 

All decks associated with units must be kept neat with no drying or airing of towels or other articles of clothing 

visible or over the railing.  Decks must not be used for storage.  Flower pots, or other objects placed on deck 

railings must be securely fastened. 

 

Displays: 

 

No sign, advertising, awning, canopy, plastic window covering, laundry, carpeting, or shutter may be attached, 

hung or displayed in or on common areas or any type window treatment may be used which is conspicuous 

from the outside of any building.   

 

The US flag may be flown from a limited common area.  Other flags or banners can be flown on a single pole 

after written approval by the Board of Directors. 

 

Ornamentation, such as wreaths or holiday lighting, during the holiday seasons are permitted.  These must be 

promptly removed once the holiday or season is over. 
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Firearms, Fireworks and Firecrackers: 

 

The discharge of any kind of air rifle, firearm, or any item which may be considered to be a firearm is prohibited 

on Association property.  If you witness someone with a weapon, immediately call the Police Department and 

then the Managing Agent. 

 

Use of firecrackers and fireworks on Westwood’s premises is prohibited. 

 

Fireplaces: 

 

Townhouse fireplaces MUST NOT to be used as a primary source of heating.  If you use a manufactured fire 

log (like Duraflame), you MUST only use one at a time.  Burning more than one fire log at a time will cause 

overheating and is a serious fire hazard.  Never use wood with a manufactured fire log. 

 

Only the original TEMCO glass doors can be used with the fireplace.  Never replace these doors with another 

product.  Covering the vent area above the glass doors will cause overheating in the fire box and is a serious 

fire hazard.   

 

Only a “zero clearance” fireplace grate (such as the one initially installed with the fireplace) can be used in the 

fireplace.  The fire box should never be overloaded with wood because that can cause overheating, and a 

subsequent fire. 

 

Firewood can be stored on common areas beginning November 15th but must be removed by April 15th.  It 

must be a minimal amount (approximately a 1/4 cord) and stacked neatly and inconspicuously (it should not be 

visible from roadways or walkways).  Do not store firewood in a basement or garage because of potential insect 

infestation and mold. 

 

Wood pellet burning stoves or kerosene burners are prohibited.  Propane gas service is not available at 

Westwood Village.   

 

Garages: 

 

Unit Owners/Residents may not use their garages for storage if it prevents them from using their garages for 

parking or storing vehicles. 

 

Garages are for the exclusive use of the owner or tenant and may not be rented out. 

 

Motor Vehicles: 

 

All motor vehicle laws of the State of Connecticut apply to residents.  By law, new Connecticut state residents 

have 60 days to register vehicles. 

 

The Association requires that motor vehicles belonging to all residents be registered annually with the 

Managing Agent.  Forms are available from the Managing Agent.   

 

Motor vehicles must have current registration tags and inspection stickers. Vehicles without a legal State motor 

vehicle registration (license plate) from any State are subject to towing. A  grace period may be granted in 

special cases for unregistered vehicles, but prior approval must be received from the Managing Agent. 

 

No commercial vehicles are permitted to park overnight on the property.  A commercial vehicle is one that has 

a commercial license plate, or displays advertising, transports passengers for hire, carries hazardous materials, 
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has a snow plow attached, has an open area with commercial tools or ladders, or is larger than a van.  A vehicle 

with a combination plate is permitted only if it does not meet any of these criteria.  

 

Patios: 

 

Townhouse Unit Owners with a slider door in the basement of their unit (for access to the outside) may install, 

at their own expense, a patio outside the basement slider door which is under the deck.  A patio may extend 

beyond the foot print of the deck but the actual size of the patio will be determined by the building location, 

neighboring units, and topography constraints.  The patio must be installed by a licensed and insured 

Connecticut contractor, using generally accepted installation practices with prior approval by the Association. 

 

All patios must be kept neat with no drying or airing of towels or other articles of clothing visible or over the 

railing. 
 

Parking: 

 

The following parking rules apply to owners, residents and guests.  Owners are responsible for the actions of 

their guests or tenants and their guests. 

 

1. All vehicles must be recorded with the Managing Agent (owner’s name, license plate number, year, make, 

model and color).  

 

2. No unregistered vehicles are permitted on the premises. 

 

3. Parking must be confined to clearly outlined parking spaces.  No parking is permitted in any area designated 

"no parking," in fire lanes, crosswalks, in front of mailboxes, on roadways, in front of dumpsters, stairways and 

entrances to buildings, in a handicapped location, next to curbs that are painted yellow or on any grass area.   

 

4. Residents who park in fire lanes are subject to tickets from the Danbury Fire Marshal (203-796-1541) who 

randomly monitors the complex. 

 

5. Residents with more vehicles than licensed drivers must store extra vehicles in an Association-approved 

storage area.  Stored vehicles must be registered and recorded with the Association. 

 

6. Residents without a garage are assigned one numbered parking space and must use it to park his or her vehicle 

overnight.   

 

7. Residents and their guests may not park in a numbered space belonging to another resident. 

 

8. Residents with garages must use them to park their vehicle(s).   

 

9. Unassigned, non-numbered, parking spaces are available on a "first come, first serve" basis.  However, they 

may not be used to store vehicles. 

 

10. Vehicles must be moved after snow storms so the contractor may clear parking spaces.  Vehicles, which 

are not moved, are subject to being towed. 

 

11. Vehicles may not be parked in areas designated as “no parking” during a snowstorm. 

 

12. Residents and guests may not move traffic cones placed by the Association or snowplow contractor to park 

in the blocked area. 
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13. Areas directly in front of garage doors can be used temporarily for parking except when it interferes with 

roadway traffic, snow removal or fire truck access, creates a blind spot or dangerous situation.  Do not park in 

front of someone else’s garage without their permission.  

 

14. A vehicle is considered illegally parked if it is parked in a manner that occupies more than one space 

(tandem) or is parked over the line into another parking space.  

 

15. Residents with WVCA-sanctioned assigned tandem parking spaces must use their tandem spaces to park 

their vehicles.  Vehicles may be towed, at the owner’s expense, if illegally parked.  

 

16. A resident may elect to have a vehicle towed, which is in his or her numbered parking space or blocking 

his or her garage.  The resident who calls for the tow may be responsible for the towing cost.  WVCA does not 

pay for towing a vehicle from any individually assigned parking space. 

 

17. No camper, boat, trailer, recreational vehicle, commercial vehicle or boat is permitted to be parked or stored 

anywhere on the property, without permission. 

 

18. Due to the limited parking space availability, a resident with two vehicles (one being a motorcycle)  should 

park his or her motorcycle in such a way so their assigned space also accommodates the second vehicle. 

 

19. No commercial vehicles are permitted to park overnight on the property.  A commercial vehicle is one that 

has a commercial license plate, or displays advertising, transports passengers for hire, carries hazardous 

materials, has a snowplow attached, has an open area with commercial tools or ladders, or is larger than a van.  

A vehicle with a combination plate is permitted only if it does not meet any of these criteria.  

 

20. Unit Owners and Residents may not use their garages for storage if it prevents them from using the garages 

for parking or storing vehicles. 

 

21. A motor vehicle legally registered (One that is registered with a US State, has a valid license plate(s) and a 

current inspection sticker), which is left unmoved in an "assigned" (numbered) parking space for more than 

fourteen (14) calendar days or an "unassigned" parking space for more than seven (7) calendar days must be 

recorded with the Managing Agent and, thereafter moved by its owner within two (2) calendar days after 

notification to a location designated in writing by the Managing Agent. Once moved, the vehicle may be stored 

for a maximum period of thirty (30) days.  If the vehicle is not: 

 

 a. Recorded (owner’s name, license plate number, year, make, model and color) with the Managing 

Agent, or 

 b. Moved to the designated location, or 

 c. Removed from Westwood Village premises after the 30 day storage period, then 

 d. The Association may tow the vehicle at the owner’s expense and store it off-site, also at the owner’s 

expense. The towing will occur after the owner has been provided with notice and an opportunity to be heard 

by the Board of Directors. 

 

22. Any non-registered and/or non-recorded vehicle will be ticketed and must be registered and recorded within 

five (5) business days or it will be towed off the premises at the owner’s expense. 

 

23. No camper, boat, trailer, recreational vehicle, commercial vehicle or boat is permitted to be parked or stored 

anywhere on the property, without permission. 

 

24. Residents who park in their assigned numbered space and who own a motorcycle, in addition to another 

vehicle, must park the motorcycle in front of their other vehicle in the same assigned space. 
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25. No inoperable vehicles are allowed on the premises. 

 

26. No dumpsters, Pods or other similar items may be parked in numbered or non-numbered parking spaces, 

without the permission of the Managing Agent. 

 

27. No repairs to motor vehicles are permitted other than minor maintenance such as tire changing, car washing 

or adding fluids. 

 

To report a parking violation: 

 

1. Take a picture of the whole vehicle as it is parked. 

2. Take a picture of the license plate. 

3. Email the Managing Agent the pictures, date(s) and time(s) of the violation(s).  

4. If applicable, you may be contacted by a member of the Parking Committee for further information. 

 
 

 

Pull-Down Attic Stairs: 

 

Installation of pull-down attic stairs are prohibited at Westwood, because of the likelihood of heat loss and 

subsequent ice damming issues. 

 

Tag Sales: 

 

Tag sales in individual units are not permitted 

 

Pets: 

 

Bird feeders (and seed) are not permitted because they attract rodents. 

  

A dog, cat or other household pet may be kept but there is a one dog per unit limit.   No exceptions will be 

made to the one-dog rule.  

  

The City of Danbury mandates that all dogs must be licensed or re-licensed annually by June 30, of each 

year.  A pet must be registered with the Association within five (5) days of occupancy of the pet.  Contact the 

Managing Agent regarding pet registration and rules.  

  

Pet waste is offensive to residents and damaging to grass and other plant life.  Pet waste must be removed 

immediately by the pet owner and disposed of properly.  A small shovel, pooper scooper or plastic bag to gather 

pet waste is suggested.  Please do not put pet waste in the recycling dumpsters. 

  

A dog must be on a leash at all times in any common area including along Mill Plain Road.  The City of Danbury 

requires dogs be on a leash!   

  

Animals may not be kept in basement or garages. 

  

Animals may not be kept, bred or used for any commercial purpose. 

  

Residents fostering a dog must register the dog with the Association. 

  

Pets must be confined to the pet owner’s unit and cannot roam free or be tethered or chained unattended outside 

units or left unattended on patios or balconies. 
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Pets in transit must be carried, restrained by a leash or placed in an animal carrier. 

  

Pet walkers or pet sitters are subject to these rules. 

  

Cat litter may not be disposed of in toilets. 

  

Owners are responsible for any damage caused by their pets. 

  

No pet is allowed to be a nuisance or create an unreasonable disturbance.  This includes pets whose unruly 

behavior causes personal injury or property damage. Pets which make frequent or continuous noise, to include 

barking, howling, constant running or jumping while residing over another unit. Pets in common areas which 

are not under the complete physical control of a responsible adult and on a hand-held leash of no more than six 

feet long or in a pet carrier.  Pets which relieve themselves on walls, floors of common areas or on patios or 

decks. Pets which exhibit aggressive or other dangerous or potentially dangerous behavior. 

  

Residents are responsible for the pets of guests who visit their unit.  Guest pets are subject to the same 

restrictions as resident pets.  No pet of any guest may stay in the unit for more than 14 days (consecutive or 

staggered) without prior written permission of the Managing Agent. 
 

A “pet run” was created adjacent to the playground to allow dogs to run free in a confined space.  The following 

are the pet run rules:  

  

o Your dog must be on a leash when you bring it to, and leave the pet run. This is the only area of 

Westwood Village where dogs are allowed “off the leash”. 

o You must clean up after your pet if it makes a mess in the pet run.  Use your pooper scooper or the 

plastic baggies provided in boxes by the gates for disposal of dog mess in the trash receptacle located 

by the gate. 

o Any dog displaying aggression towards other dogs or people must be immediately removed from 

the pet run by the owner.   

o You must remain in the pet run with your dog at all times. 

o The gate to the pet run must be closed at all times to ensure the safety of the dogs and residents. 

o Only residents who have registered their dog with the Managing Agent are allowed to use the Pet 

Run. 

o Children 14 and under must be accompanied by an adult in the Pet Run. 

o Pet Noise must be restricted between 10:30 pm to 6:30 am. 

 

Pools: 

 

There are two pools at Westwood Village each with a gate and lock with a new code number provided to 

residents annually. The Managing Agent, Board members or Pool Committee members can eject anyone from 

the pool area for a violation of the pool rules. 

   

There is no life guard on duty.  Residents swim at their own risk.  A seasonal 911 call box is provided in the 

pool area for emergency use.  Please keep the pool areas clean - use the garbage containers.  There is a Lost 

and Found basket in the Ladies Room. 

 

The Association retains the right to regulate hours and days of operation at its discretion.  The pool may be 

closed at any time due to maintenance, repairs or inclement weather without prior notice. 

 

Do not give out the pool gate entrance code to anyone or open the pool gate for individuals who have forgotten 

the pool gate code.  Keep the pool gate closed at all times. 
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Parties are not allowed at the pools. 

 

If a violator(s) does not leave a pool when asked the police may be called for trespassing. 

 

Residents who claim another person, not previously registered with the Association, as a resident so they can 

have pool privileges, must provide a photo ID for that person with the person’s name and 55 Mill Plain Road 

and unit number as an address. 

 

Please observe the following rules for the pool and pool area: 

 

     1. The pool is for the explicit use of resident Unit Owners, tenants and their immediate families and invited 

guests.  

     2. Guests cannot exceed 2 adults and 2 children (under the age of 14) per unit and must be accompanied by 

the adult owner or resident of the unit. 

     3. Children 14 and under must be accompanied by an adult owner or resident of their unit. 

     4. No glass (including beer bottles in cozies) or other breakable containers are allowed. 

     5.  No regular diapers are allowed in the pool. 

     6.  No pets are allowed, except certified service animals. 

     7.  No water guns or soakers. 

     8.  No diving or aggressive and rough play.  

     9.  No music devices are allowed without headphones. 

   10. Pool hours are 7:00 a.m. to 9:00 p.m. daily, Memorial Day to Labor Day.  Anyone at either pool after 

9:00 pm will be asked to leave.  If necessary, the gates will be locked with a chain. 

   11.  No smoking inside the pool area or outside the pool area.  

   12.  No abusive, foul, profane or any another other inappropriate language and/or actions will be tolerated. 

   13.  Anyone with violations or outstanding common charges will have their pool privileges suspended. 

 

Right to Access/Entrance: 

 

The Association has no keys for individual units but has the right to enter any unit (a request will be made in 

advance except in emergency situations) for the purpose of making repairs, replacement or improvements, to 

remedy conditions which will result in damage to other portions of the building or if there is a violation or 

breach of any rule or regulation.   

 

 

 

Recreational Area: 

 

There is a separate playground area with a basketball court, jungle gym and a picnic table for use by Westwood 

Village residents and their guests only.   

 

Playground hours are from from Sunrise to Sunset.   

 

No loitering – Police enforced. 

 

Smoking in the playground area is prohibited.  

 

The jungle gym is only for children who are 12 years old and younger.  Children 10 years old and younger must 

be accompanied by a parent or guardian.  Play at your own risk. 

 

No sidewalk chalk graffiti is allowed on any part of the jungle gym. 
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Adults should refrain from sitting on the swings, which are designed for children and will break from the weight 

of an adult. 

 

Speed Limit and Stop Signs: 

 

The posted speed limit is:  10 mph on all Westwood Village roads.  Please observe the speed limit and stop 

signs.  Speed bumps are strategically placed on the roadways to curtail speeding.    

 

There is a "No Right Turn" across from Building 8 coming down the hill. 

 

Temporary Generators’ Guidelines: 

 

The Association has temporary generator guidelines that have been necessitated by the power outages. 
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Unit Owner Maintenance, Repair and Replacements Standards 

 
The Association will hold a Unit Owner responsible for common expenses incurred by the Association in excess 

of insurance proceeds if the expense is caused by a Unit Owner or tenant’s failure to comply with the provisions 

of these standards.  Before levying an assessment, the Association will provide the Unit Owner with notice and 

an opportunity to be heard.  

 

1. Appliance Inspections: 

 

Care and maintenance of all appliances are the Unit Owner’s responsibility.  All appliances including washing 

machines, dishwashers and hot water heaters must be inspected annually because they can cause severe water 

damage when a failure occurs.   

 

2. Chimney Inspections and Cleaning: 

 

Fireplace maintenance and replacement is the responsibility of the Unit Owner.  Chimneys must be inspected 

annually by a professional, if fireplaces are used.   

 

The Unit Owner must arrange and pay for inspections and any required cleaning, and must not use a fireplace 

that has not been inspected. 

  

The Unit Owner will be reimbursed for the reasonable cost of a chimney inspection upon proof of the 

inspection.  A copy of the inspection report/invoice must be forwarded to the Managing Agent.  A chimney 

must be cleaned if it is indicated on the inspection report as needing cleaning.   
 

The exterior repairs to the chimney, which includes the surround, cover and cap, are the Association’s 

responsibility. 

 

 

 

 

3. Dryer Vent Cleaning: 

 

Dryer vents must be cleaned annually by the Unit Owner to prevent lint from accumulating in the vent 

ductwork.  Metal hoses must be used to connect the dryer to the hoses that goes into the wall. 

 

The Association is responsible for repair or replacement of any outside dryer vent cover.  The Unit Owner must 

notify the Association in writing when the outside vent cover is clogged, needs repair or replacement. 

 

4. Hot-Water Heater Replacement: 

 

All hot-water heaters must be replaced within ten (10) years of the manufacture date indicated by the serial 

number, regardless of their functionality or the date installed.  A visual inspection of the outside (and even the 

inside) of a hot-water heater may not reveal any defect or potential problem.   

 

The best reliable predictor of the condition of a hot-water heater is its age.  Manufacturers of hot-water heaters 

typically use the first two digits of their serial numbers to indicate the year of manufacture. 

 

To determine compliance with this policy, each Unit Owner must provide the association with the serial 

number, manufacturer's name, and model number as recorded on their hot-water heater. 
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Electric tankless and electric heat pump hot-water heaters are permitted but residents are cautioned to 

investigate requirements and costs and any related safety issues. 

  

Only a licensed and insured Connecticut contractor can replace a hot-water heater. 

 

The installation of an automatic shut off device and a water pan with an appropriate drainage pipe is mandatory 

when replacing a hot-water heater and will minimize water damage should a hot-water heater fail.   

 

 

5. Toilet Inspection and Repair: 

 

All toilet tanks, seals, on-off water supply valves, connectors, interior flush and refill valves (ballcock), flapper 

gaskets, must be inspected annually and replaced by the Unit Owner when not properly working.   

 

6. Outside Water Spigot: 

 

The repair and replacement of outside spigots is the responsibility of the Association.  However, the Unit Owner 

must disconnect garden hoses from spigots by November 1st.  If a hose is left attached, water in the hose will 

cause the spigot to fail. 

 

7. Reporting Leaks: 

 

Upon identifying a leak or similar condition resulting in the escape of water, immediate action must be taken 

to stop the escaping water.  There are shut-off valves for faucets, toilets, hot water heaters and outdoor spigots.  

There is also a shut-off valve for the whole unit.  Immediately call a plumber and report any leak condition to 

the Managing Agent.  

 

8. HVAC Maintenance: 

 

Townhouse units have HVAC units that must be inspected annually by a licensed technician.  The Unit Owner 

is responsible for HVAC maintenance.   

 

The indoor air circulation fan motor and outdoor coil fan motor may need annual oiling.  The air filter should 

be cleaned on a regular basis and replaced annually. 

 

9. Gas Grills: 

 

Gas grills are permitted on decks but not common areas.  Charcoal and solid fuel grills or smokers are 

prohibited.  A gas grill should be checked annually to ensure it is in safe working condition.   

 

Our insurance coverage requires that gas grills be kept as far away from a wall as possible.  Preventive measures 

such as fire extinguishers, water, etc. should be readily available.  Storage of an extra propane tank is prohibited 

inside a unit, garage or on common areas anywhere on the property. 

 

10. Mailboxes: 

 

The mailboxes are the property of the Federal Postal System but maintained by the Association.  The 

Association has no keys for the mailboxes.  Replacement keys and locks are the Unit Owner’s responsibility.  

Please do not place notices on the mailboxes. 
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11. Smoke Detectors: 

 

All residents are required to inspect and maintain smoke detectors annually.  Townhouse units must have one 

smoke detector per level. Carbon monoxide detectors are also recommended.  Batteries should be replaced at 

least once a year to maintain maximum effectiveness. 

 

12. Windows, Doors and Sliders: 

 

Windows, doors and slider replacements and screens are the responsibility of the Unit Owner.  They must be 

replaced with similar style models.  A Connecticut licensed contractor must be used for installations and the 

Association is not responsible for sub-par work performed by independent contractors, which may subsequently 

cause leaks and other issues.  

 

Slider screens must be on the slider and not stored separately on decks, patios or common areas. 

 

13. Storm Doors and Windows: 

 

Unit Owners are allowed to install storm windows and doors.  Various styles of storm doors are permitted so 

long as they are white.   

 

The cost and upkeep of storm doors and windows is the responsibility of the Unit Owner.  Repair to the wood 

frame due to damage caused by a storm door is the responsibility of the Unit Owner.  

 

14. Townhouse Garage Doors: 

 

Townhouse Unit Owners are responsible for the replacement, maintenance and care of their garage doors both 

inside and outside.  The garage doors can only be replaced with the Overhead Door Company Thermacore, 

Model 194 door. 

 

15. Washing Machine Hoses: 

 

Washing machine hoses and connections must be inspected annually.  The hose should not be twisted or kinked, 

and all clamps and connections must be tight.   

 

Steel clad hoses are mandatory.  The Association installed steel clad washing machine hoses in Buildings 30-

34 that must remain in the unit when washing machines are replaced. 

 

16. Electrical Panel: 

 

Inside electrical panels and circuit breakers are the responsibility of the Unit Owner and should be inspected 

annually.  Only a licensed electrician can replace an old, worn, or damaged breaker or wiring.  

 

17. Stove Hood Cleaning: 

 

Stove hoods must be cleaned annually by the Unit Owner.  Grease build-up in the hood could cause a fire. 

   

18. Unit Heating in Winter: 

 

During the winter months the temperature inside a unit must be maintained at 55 degrees or higher to prevent 

water pipes from freezing. 
 

 



22 

19. Reporting Association Required Maintenance: 

 

The Unit Owner is responsible for reporting maintenance problems to the Managing Agent in writing and in a 

timely fashion and, if required, must provide reasonable access to the unit for inspection and/or repairs as 

needed. 

 

20. General Requirements: 

 

All required maintenance, repairs or replacements must be done by Connecticut licensed and insured 

contractors.  Contractors must obtain permits where required. 

 

The Unit Owner must retain a copy of any documentation related to the completion of any of the above required 

standards in the event that documents of compliance are required by the Association. 
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Unit Owner Responsibilities 
 

The Association provides no repair service for the inside of any individual units.  The Managing Agent does 

not provide any maintenance services.  The following suggestions are provided for your convenience and 

safety: 

 

Insects and Pests: 

 

The control of pests and common household insects such as but not limited to, ants, roaches, clover mites, 

crickets, firebrats, silverfish, spiders, bats, birds, and exterior insects such as bees, wasps or hornets is the 

responsibility of the Unit Owner or resident. 

 

Fire Extinguishers: 

 

All residents should have a small UL listed or FM approved fire extinguisher having a rating of 10 BC or larger 

mounted in a reasonably conspicuous and accessible area of their unit. 

 

Kerosene and Quartz Heaters: 

 

Fire code forbids the use of a kerosene heater in a condominium unit.  Quartz  and electrical space heaters are 

legal but caution must be exercised with their use.  Do not use an extension cord and avoid overloading any 

circuit.  Do not leave heaters plugged in or on while away.  Be cautious of overheating when using a heater on 

carpeting. 

 

Radon: 

 

Radon is a naturally occurring inert gas that is odorless, colorless and tasteless.  Installation of a radon 

mitigation system must be pre-approved by the Association and a professional radon mitigation contractor, 

licensed in Connecticut, must perform the work in conformity with applicable federal and state guidelines.  Unit 

owners are responsible for mitigating radon found inside their units.  Radon in townhouse basements is 

generally not a problem.  
 

 

Utility Services: 

 

Each Unit Owner or resident pays for his or her own unit’s electricity, telephone and TV services.   

 

Contact the Managing Agent regarding the Association's policy for installation of satellite antennas.   

 

Water and sewer charges are paid for by the Association as part of the common charge. 

 

Water Shut-Off: 

 

In the 30-34 Buildings, if there is water running into a unit, the ground floor resident may shut off the water 

line valve located in that unit to minimize water damage to that unit and those above it. 

 

If there is a water emergency requiring access to another unit, call the Fire Department as well as your plumber 

and the Managing Agent (203-938-3172). 
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Window Operation: 
 

The repair or replacement of window balances, sash cords, glass, screens, and grids/dividers as well as their 

cleaning is the Unit Owner's responsibility.  

 

Leasing A Unit: 
 
Becoming a landlord at Westwood Village creates a responsibility for which everyone may not be prepared. 

Landlords are responsible to ensure tenants observe the rules at Westwood and must comply with all state and 

federal laws.  It is highly recommended that landlords use a realtor to identify qualified tenants.  A noisy or 

otherwise inappropriate tenant can cause many issues for existing residents and hearings and subsequent fines 

for the unit owner.  For more information, see “Are you ready to be a landlord on the Association’s web site. 
 

  

Lease Policy 
 

The following are key provisions in the Declaration and By-Laws of Westwood Village that govern the use and 

occupancy of the property as well as Rules and Regulations approved by the Board of Directors.   The Board 

of Directors may enact such rules and regulations as may be reasonably required to carryout the purpose and 

intent of any Lease Restrictions. 

 

1. Lease Restrictions: Section 9(r) of the Declaration was eliminated on February 20, 2015 so an owner of a 

Unit may lease or rent after purchasing it.  All the other restrictions passed on May 16, 2006 continue in 

effect. 

 

(a)  In the case of a Unit acquired by a person for the purpose of providing a principal residence for a 

member of his/her immediate family (which means father, mother, siblings, and children),  such person 

must occupy the Unit as a principal residence. 

 

  (b)   No trust or other legal entity may own a Unit except for the purpose of providing a home for the 

principal trust beneficiary or his immediate family, or, in the case of other legal entities, for the purpose 

of providing a home for a person who is the beneficial owner of a majority interest in the entity or a 

member of his  immediate family, but subject to the trust or other legal entity first obtaining a waiver 

under (a) above for such purpose. 

 

(c)  Every lease, rental agreement or verbal understanding purporting to rent any Unit during the after 

its acquisition, except in compliance with the above, shall be void, and the Board of Directors may take 

all actions necessary to enforce this Section, including the right to evict an occupant who does not 

comply and to levy fines upon the Unit Owners thereof.  Neither the Association nor any officer or 

director shall have any liability whatsoever to the Unit Owner or any occupant by virtue of enforcing 

this Lease Restriction.   

 

2.  Rental Percentage:  No  more  than  twenty-five  (25%)  percent of 

     Units in Westwood Village may be leased at any one time.  Unit Owners must contact the Association before 

leasing a Unit to determine the current lease ratio and to obtain approval in writing to lease the unit.  To-

date, no waivers have been granted by the Board regardless of a hardship situation. 

 

3. Lease Notification:  The Unit Owner must give the Association lease information in writing about their 

tenant within ten (10) days of the lease start date.  This can be accomplished by completing a Lease 

Notification Form, or by letter which contains the same information as the form.  Failure to submit the Lease 

Notification Form annually, or on a timely basis can result in the loss of the privilege to continue to lease a 

unit. 
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4. Lease Charge:  There is a monthly Lease Charge payable with the monthly Common Fees. 

 

        5. Period of Lease:  No unit may be leased for a period of time less than six (6) months.  No unit shall be rented 

for transient or hotel purposes. 

 

6. Unit Subdivision:   Units may not be divided or subdivided into a smaller dwelling units.  Only an entire unit 

may be leased, no portion or fraction of a unit (other than the entire unit) may be leased. 

 

        7. Leasing Form:   No Unit Owner shall lease a unit other than on a written form of lease.  The lease between 

the owner and tenant must state that, “the lessee agrees to abide by all the terms and conditions, covenants, 

and rules and regulations of the Association.”  The Unit Owner must produce an executed copy of the lease, 

when requested by the Managing Agent. 

 

        8. Tenant Screening:   Unit Owners should carefully screen their tenants.  A good rental application form should 

include personal information, residence history, employment information and banking and credit references.  

A credit check should be performed. 

 

       9. Tenant Notification:   Unit Owners must provide their tenants a copy of this Lease Policy and a copy of the 

"Welcome to Westwood Village" booklet, which will familiarize them with the Rules and   Regulations and 

the community overall. 

 

10.  Motor Vehicle Registration:   All motor vehicles at Westwood     Village must be registered with the 

Association including tenants. 

 

11. Tenant Insurance:   Tenants must procure their own personal insurance to protect their personal items as 

well as providing for personal liability protection.  Proof of tenant insurance must be provided the 

Association upon request. 

 

12. Moving Day:   (i) All tractor trailer trucks must get prior approval from the Managing Agent before entering 

the property.  The purpose of this policy is to make sure large vehicles are operated safely and are not 

improperly parked on Association property or cause damage to Association roadways.  (ii) All cardboard 

boxes must be crushed, bundled and tied and placed in the specified white recycling dumpster.  (iii)  It is 

the owner or resident's responsibility to arrange for removal and disposal of carpets, furniture and retired 

appliances, which may not be discarded in the Association’s dumpsters.. 

 

13. Miscellaneous:  (i)  The Association is not a leasing agent, does not show units to prospective renters, collect 

tenant lease payments or inspect individual units other than for Association purposes.  (ii)  Unit Owners 

remain responsible for payment of common fees, assessments and repair to the unit.  (iii)  Unit Owners are 

responsible for violations and fines involving their unit or tenants.  Any violation of the Lease Policy can 

result in hearing and a subsequent one hundred ($100.00) dollar per day fine.  


